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Application for the Examination of Special Collections Material 
 

I, _______________________________ hereby request permission to use material in the special collections of The 
New York Botanical Garden.  I agree to abide by the regulations governing the use of the special collections and 
any additional restrictions pertaining to particular collections. 

I personally assume full responsibility for obtaining the necessary publication rights and copyright clearances for 
any publication resulting from such use, and will acknowledge in the publication the source of the material used. 

I agree that any photographic or other reproductions of manuscript materials in the archives and manuscript 
collections are made solely for my convenience and that the reproductions will not be reproduced or transferred 
to any other person or institution without prior written permission of the Archivist or Library Director. 

Should this material become a significant or major source for publications, I agree that a copy of said publication 
will be given to The LuEsther T. Mertz Library of The New York Botanical Garden. 

Title & Affiliation _______________________________________________________________________________ 

Description of Research __________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Collection(s) Used ______________________________________________________________________________ 

_____________________________________________________________________________________________ 

Name (Last, First): ______________________________________________________________________________ 

Signature of Applicant ________________________________________     Date ____________________________ 

Digital photographs suitable for publication can be requested from Library staff for a fee.  Reproduction fees also 
apply.  Fees for both imaging and reproduction are addressed in the current fee schedule, viewable here: 
http://libguides.nybg.org/fee-schedule. 

 

Staff Use Only 

Please attach a list of materials used by researcher 
Type of ID _____________________________________________________________________________________ 

ID Number ____________________________________________________________________________________ 

Collection Type: [     ] Archives [     ] Botanical Art [     ] RBR/Pre-1850s Collections 

http://libguides.nybg.org/fee-schedule

